Room Reservation Request Form

Submit this form if you need to have a room reserved outside of the normal advising group meetings.  You MUST submit this room request form 1 week in advance of the time the room is needed.  The earlier you submit the form the more likely you are to get a room for that time.    Please send your room reservation form to ssw-iss@columbia.edu. 
	Advisor Name:   
	

	Date room needed: 

	

	Time room needed: 
	

	Number of students:
	

	Individual or Group Meeting:   
	


